


 

SCOPE OF SERVICE 

As per the SEBI Circular CIR/CFD/POLICYCELL/1/2015 dtd. April 13, 2015 inter alia 
including the following:- 

(1) The Company shall place the order for buying the required number of shares 
through the Company’s Broker; 

(2) The Broker may also  undertake transactions on behalf of sellers; 

(3) The Broker shall forward to the Clearing Corporation such details regarding 
the shares tendered as may be required by the Merchant Banker appointed 
by the Company for the Buyback; 

(4) Once the basis of acceptance is finalised, the Broker shall assist the clearing 
corporation to facilitate the transfer of shares from the special account to 
the Escrow account of the Company; 

(5) The Broker shall implement the execution and settlement of trades in the 
manner similar to settlement of trades in the secondary market process 
including providing an option for direct payout to the shareholders. This 
would include settlement of trades of physical shares as well; 

(6) The Broker shall perform such other duties and obligations as may be 
prescribed under the guidelines/ rules/ regulations/ circulars issued by 
Securities and Exchange Board of India or any other competent 
authority/body, in this regard, from time to time. 

MODE OF SUBMISSION OF BIDS 

(1) Physical submission: 

(i) One sealed cover giving quotation as per prescribed format. 

(ii) Copy of followings (signed & stamped) 

(a) Valid certificate of registration with SEBI. 

(b) Proof of having mandated or have closed at least one buyback 
proposal of the size of Rs. 1000 crores or more during the last 5 
(five) years as on 08-07-2016. 

(2) Submission through email: 

(i) Password protected Excel file of Price Bid.  Password not to be shared 
now.  It should be sent separately after being asked by NALCO. 

(ii) Signed & scanned copy of; 

(a) Valid certificate of registration with SEBI. 

(b) Proof of having mandated or have closed at least one buyback 
proposal of the size of Rs. 1000 crores or more during the last 5 
(five) years as on 08-07-2016. 
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